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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 1
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Rita Sanko
	SUPERVISOR'S CLASS: Deputy Comptroller
	personnel analyst: Andrea Riley
	personnel date: 01/22/2013
	PERCENT OF TIME: 
	activity: POSITION SUMMARYUnder the direction of the Deputy Comptroller of the Enterprise Accounting Branch, the Accounting Administrator II is responsible for the California Energy Resources Scheduling (CERS) fiscal systems and accounting activities related to the budgetary control and fiscal accountability, financial reporting under Generally Accepted Accounting Principles (GAAP), revenue bond financing requirements,  revenue requirement determinations, and all other related activities necessary to maintain the financial integrity of CERS.  The position will have matrix reporting to CERS management.  ESSENTIAL FUNCTIONSThe incumbent must have the ability to apply GAAP accounting principles and practices in compliance with GASB pronouncements; analyze data and draw sound conclusions; analyze situations accurately and adopt effective courses of action; prepare clear, comprehensive, and concise reports.  The incumbent must also be able to direct the research, review and analysis, developed by staff or requested by management, research and provide recommendations, and implement solutions on a variety of accounting requirements, policies, procedures and issues. The incumbent will oversee all activities on the financing operations related to the CERS debt portfolio.  This position requires that the incumbent work cooperatively with others and maintain regular, consistent, predictable attendance, exercise good judgment, and have good supervisory and accounting technical skills.  The specific essential duties are:
	classification: Accounting Administrator II
	appointee: Vacant
	dwr position number: 0228-4542-501
	sap personnel no: 
	sap position number: 50001891
	division: Fiscal Services/CERS Financial Reporting and Analysis 
	mcr: 1
	percent2: 30%30%25%15%
	activity2: Serve as lead in the resolution of all accounting issues to ensure that information required to prepare generally accepted accounting principles financial statements is obtained, including gas hedging, accounts receivables, required minimum balance in cash accounts, and $11 billion of outstanding debt.   Monitor CERS current cash flows and work with consultants to develop cash flow projections.Oversee preparation and filing of Revenue Requirements with the Public Utilities Commission.  These Revenue Requirements provide the basis for the CERS revenue stream.Direct and manage the activities of the CERS Financial Reporting and Analysis Office including review, analysis, reconciliation of accounts and statements and preparation of financial statements on a quarterly and annual basis.  Maintain the financial records for CERS on both full and modified accrual basis of accounting to ensure financial statements conform to both legal based and GAAP.  Ensure that best business practices and standard accounting internal controls are used in the posting of journal entries, reconciliation of accounts and maintenance of the general ledger.   Monitor the CERS $7.7 billion debt portfolio for efficiency and maintain all reserve accounts to requirements as set forth in the Electric Power Fund Revenue Bond covenants.  Ensure that all debt service payments on the outstanding bonds are made in a timely manner and all debt related transactions are recorded accurately and timely in the Financial Statements.  Mentor and coach the staff within the Office and provide specific training to aid in carrying out the responsibilities of their job accurately and efficiently.  Oversee preparation of monthly, quarterly and annual reports for management, PUC, bond holders, state agencies and their consultants.  Respond to inquiries from energy providers, financial advisors, independent auditors, rating agencies, legal counsel, tax attorneys, consultants, Bureau of State Audits, and other state agencies regarding credit issues and financial issues.  Communicate effectively both in writing and verbally.  May be required to drive a vehicle between work locations for meetings.  OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	percent 3: 
	activity3: KNOWLEDGE, SKILLS, AND ABILITIESUnderstand finance issues including bond sales, cash flow forecasts, and issuance of variable rate debt.  Able to work directly with outside legal counsel, financial advisors, independent auditors and bond rating agencies on major finance issues related to CERS.  Incumbent may be required to defend reports in testimony to the Public Utilities Commission.  Staff will be located both at CERS and at DWR Headquarters requiring the supervisor to travel between the two locations in Sacramento.Knowledge of GAAP for utility accounting, and knowledge of contracts and billing systems for CERS beneficiaries.Must be able to maintain and handle sensitive information confidentially, tactfully and professionally.Must possess a valid California Drivers Licenses to drive a personal or State vehicle to meetings, training, conventions, etc.  
	supervisor name: Rita Sanko
	employee name: Vacant


